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Descriptive and Evaluative Data on the Existing Career Guidance Program.* Insert after this

-

]
- ’

-

»

page descriptions of career development activities being conducted by your school prior to the

start of CPSS. Also provide any available evidence that indicates that the activities are effective.
If possible, limit the description.and evaluative data for each prior career development activity k

to one page. A suggested format for documenting an existing activity is given below:

A.

k.

F.

-G.

Name of Activity: Use only if tmny has an offitial and/or popular designation that
most people in the school will recognize. - ) ) '

ot

Goal(s): List the stated goal(s) for the activity, if available. . \
. \ ¢

Ob’!ecfivegs): List the stated objective(s) for the‘activity, if available.

.. Activity Leader(s). List the individual(s) within and, if appropriate, outside the school

. who has prime responsibility for the activity.
N ) * .
Infusion Point: Identify where the activity is being conducted.

\

Schedule. Provide the date(s) or time period(s) auring which the activity¥s conducted.
- .

Activity: Briefly describe the activity. If possible include a description of at least the

following. (1) methods, including materials used in the order of t_heir use and (2) the
amount of time needed by students to complete the method.

Resources:

2 /»“ . . . .
a.p. People — List the names of all individuals who are responsible for instruction, coordi-
J nation, counseling, etc., in the activity. For each individual, provide the amount of
time utilized for the activity.
b.  Materials — List all materials used, such as paniphlets, films, books, forms, etc., and
the ambunt of time each is used. ) . .
c. Equipment — List al} equipment, such as projectors, tape recorders, etc., used and
‘the amount of time each is used. -

d. Space — List only unusual'space requirements. . ‘ -
. -
e.  Funds — List the money that is being spent for the activity.

Evaluative Data: Briefly describe evidence that indicates that the activity is effective,
If available, cjte the degree to which students achieve objectives and their reactions to
participating in the activity. B .




-

Current Career-Related Programs in Feeder Schools, ' Identify and briedly describe career- \
related programs currently being conducted at the schools (elementary, middle, and juniar

high) whose majority of students eventually attend ydur high school. Use additional pages
if necessary. ) v

&

School | - Grade Level(s) Kind,of Career-Related Program(s)

A

@

Information accurate as of .
"+ (date) .
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3.

State and District Career Gundance/Develo ment Goals. Attach or write below the career -
guidance or aevelopment goals prescnm ed

or suggested by your st.ate educatnonal agency or
local district, \
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y 4, Facﬁltx/S(aff. ‘ / e
" How many facﬁlty/siaff r'nemhérs (administrators, counselors;teachers, teacher’s aides,
secretaries, etc.) does your school have? List the faculty/staff members.by unit or de-

partment (administgation, counseling and guidance department, verbal commupication .
, etc.)’and by type of peoplé (administrator, teacher,

you started. Please add appropriate po-
]

a.

department, social studies department,
. etc.). The list already printed below*is just to get
. sitions. b RS

Number

Organizational Unit/Type of Personnel '

N

Administration °

- @

Administrators '

Secretaries . g
- . L] ) ‘

‘.

@idance and Counseling

Counselors - . ,

>

Total Number of Administra
Total Number of Department Chairpersons

Total Number of Teachers

’

Total Number of .

]

It

n
7

. o

' Total Number of .
N Infqrmation accurate as of
* (date)
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b.  List the support personnel assigned o your school (such as psychologists,social workers,
. speech therapists, etc.) and the extent of the services they provide to your school.
. : o E
N 7
: v Type - % Pime ’
: in Seliool Duties - ,
g . . . -
' )
‘ ) N .
1 . \ .
- ‘ Q -
1 - 3 \ \
~ - ' .
e .
' rd
. ’ . . X *
' ’ 1 ' '
. =

' \ v v -

- - .

- . - , o
N \-/ i 3
- . N , -“
, . . \ K — . \
~ &
\ . . , v
_— : L ,
v » . . - i
. , . .
. Information accurate as of ‘
. Lo , - | ~ (Date)
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5. Cireer Development Materials. . = *." o
. a.  List below the types of career-related materials in your school and theit number, ag,e,. :
_ locatign, and the person 0 coptact $o use them. There is noneed to duplicate infor- u
- 3 mation here. If the information is 4lready catalogued somewhere, just reference its
‘ ' location. ‘ '
r'4 N .. - . t
. € - . . ) . ’
Type of Materials Number of Publication Dateé / Contact
in the School Items Oldest™ | Neyest Logation | Person
3 . K A 7 - .
 +" " Books : - o K
s ! * ' ' . . . li ' [ R
. Pamphlets . : 1 . o
-~ -"Career Kits (SRA, etc.) ' .
\ ‘ ! ‘ » -~ - N
Il \‘ - ’
: v ' .
\ - . o . s ¢ P
) Films or Videotapes .
Filmstrips - ‘ N : __l <
: . r v - ’ . -
~ Job Kits : Y .- . . ' .
- 'w ~, : M v
. Records or Tapes | s’», ) '
Periodicals ‘ ~ . Jd )
. [ . . . . . o o). .
Other (Specify) ) -
\ £ " ) ? v
. : r 4 ii
” . * ' c
2 * } < * ]
. . ‘l L 2
S * ’ *
R - : - . Information acturate as of
- s _ . . : (date)
7 i .4. . o K . g ) ; ) )
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b. Identify any -agencigs or units (such as media centers, film libraries, instructional services .
. ' centers, etc.) in your school district, state department of education, local library, labor
. organizatiom, etc.,-that store and distribute career development materials. Also, specify |,
-the way(s) specific materials can be identified (for instance, by -using manuals, or cata- | °
s logués) and the procedures for acquiring the materials for ngur school’s use. There is no
LA need to duplicate information here. If the informiation is already- catalogued somewhere, .
- .~ ]just reference its location. - : . e : i
’ .‘_' - . ~ .o _ . s . ' . 1‘
\ R . . . : "
“a . , . : S, . Proceduresfor . . /
- Agency/Location. Method for Identifying Material - Acquiring Use of Material « * -«
: . - Y
r s N ' ' .— , ¢ N ( . .‘ S f
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6. Equipment. Identify the types and:

for iieduling the-use of the equipment:

school that could be used in a career guidance program. Iden

-

[y

*

Pspe‘cify the number and location of equipment in ;'our
tify the individual_ responsible

LX)

, ’ Typé of Equipment - \ Nun'iber Location Contact Perspn .-
. : * o o . —w
. - “ “
Overhead JProjector
Slide P.roje‘ctor
- Movie Projector: ' 3 »
* Tape Recordery ) .
Other (Specify)
7/
‘ !
R ) ;
B (4
L4
" ey ) ' ’
« n -
' Coe . f
- . . . 5 .
i Information accurate as of
. $ (date)
- 14 .
‘ Y
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Space. Identify the rooms that may be used for career c_ievélopment activities, Give the capac-
ity of each and mention whether the room can be darkened for film-viewing. Identify theé per-
son responsible for scheduling the space. : . e

Identification | May Be Period(s)

of Space . Capacity Darkened Available Contact Person
« ) ’ . .

' {
o /

b

<

Information accurate as of

(date)
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8. Funds. List the type of funds that may be use\ifor .tﬁ,implementation.of career dévelopmeqt
units. List the amounts available and any restrictions on their use. Identify the individual re-

sponsible for spending these funds
\ .
(

“

q

-~

TYpes of Funds Amount Available S Restrictions Contact Person
[

——

/

'

Information accurate as of
’ <« (date)
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9. Universities and Colleges. List the universities and two- and four-year colleges.in yQur metropolitan area or county. Identify

their general programs, the persons to contact for information and/or assistance, and their phone numbers.
' . / B 4

B B

! .
Universitgor College - . - \ ] .
and Location- ’ General Programs ‘Contact Person Phone
. > - “
{" 1 ) / ‘ -
e ;< .
. 3 -
. . .4
- 4
4 . . ’
. Ty T
. X
Y ° . -
. . ’
= LS
L e = . ' . N
. - : .
- . . . 4
3 R . -
( e -~
- M -
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L ’ . ~ A Al
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. N r4 H
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. , . ’ . . =
. (Source: . ) s . Information accurate as of
) : ! : - . (date)
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7 10. Occupational Preparation Schools. List the private and public vocational and technical institutions and other occupational
preparation schools in your metropolitan area or county. Identify their general programs, the name of persons to

contact for
information and/or assistance, thejr phone numbers, and a summary of entry. requirements. Attach additional sheets if neces-
. sary. :

5

v

r)
School/Location

- {General Programs Contact Person ‘Phone‘

-

Summary of Entry Requiremeﬁts

»

»
. [N

Information accurate as of
* +(date)
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* 11. Qccupational Preparation Programs. Listthe organizations Maat offer apprenticeship programs, formal industrial training
programs, and other formal occupational preparation programs not listed in the previous item but available in your metro-
politan area or county. Also list the programs they offer, the persons to contact‘for information and a istance, their phone

. nambers, and a summary of entrance requirements. Attach additional sheets if necessary.
r y .
e . . : ‘ \ . '
4 Organization and Location Programa Contact Person Phone Summary of E trance Requirements
’ .
%
8 x “ )
. .
- PR
4 . . Y
. 3
*
1 4 t
4 . R L\ @
i 4
(Source: . S ) - ‘informatipln accurate as of
' R ' -(date)
2 2 . " . “ . - .




12.

*

4

Post-secondary Assistance. List the organizations (not previously listed) {n your metropolitan area or couniy that now pro-

vide or could provide studen
tering colleges,  universities, vogati
services they offer, the perso

Organization and Location

ts any

Gk

Iy

Services Offered -

Contact Person Phone

ormer students assistance with obtaining information on. identitying, selecting, and en-
al and technical schools, and other occupational preparation programs. Also list the

tg/contact for assistance and informdtion, their phone numbers, and an
to the programs, such aslimityion on the number of clients, etc. Attach additional sheets if necessary

y constraints relevant

» ]

"Constraints

*

Information accurate as of

(date) ‘
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1¥ Occ%@tional Selection Assistance. List the orggnizations in your metropolitan area or county that now provide or coqud
* provide students and former students of this sc%l assistance with selecting ag occupation (such as occupational awareness,
. testing, work experience, etc.). ALo list the servikes they offer, the persons to contact for information and assistance, their
‘ phone numbers, and any gonstraints relevant to the programs, such as limitations on the number of clients, etc. Attach ad-
’ ditional sheets if neeessgry. - ‘ '
- Organization and Location Services Offered - Contact Person Phone Constraints
. Y .
; v - : M ]
‘ .
) : R \
: ) ‘
-f i , i 1 L
* ' ¥ - .
« 2
1 ‘ 9 » ‘
* 4
¢
- 1
- ) - ¥ ' wr
v . ¢ ? «
. . . '
) .1' : '* A V > .
. (Source: T . ’ <. y ° Information accurate as of 3
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S ) - .
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) 2 8 ’ | ! : ) ‘ . .
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14. Job Placement Assistance. List the.organizations in your metropolitan 4rea or county that now provide or could providz
job placement to students and former students of this school. For each organization, list the services offbred, the persons
to cotact for information and assistance, their phone numbers, and any constraints relevant to the programs, such as limi-
tations on the number of clients, et¢. Attach additional sheets if necessary. -

N -

Organization and Location /Services Offered Contact Person Constraints

‘ Information accurate as of

R (date)

’




15.

)

Part-time Employment Assistance. List the organizations 4n your mgéropolitan area P county that now provide or could

provide students and former students of this school assistance with acquiring part-time employment. Also list what services

are offered, the persons to contact for information or dssis
the services, such as limitations on the number of-clients.

Organization and Locétion

Services Offered

C(;ntact Person

Phqne

tance, their phone numbers, and possible constraints relevant to

. Constraints

~

-3

LY

+

~

Information accurate as of
~

»
)

.+ (date)

-8

31"
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16. Special Programs. "List the organizations in your attendance area, metropolitan area, or county that now provide or could

provide students and former students of this school assistance with selecting and placement in special programs, such as

remedial reading, and speech development. Also list the services offered, the persoms to contact for information and assis-

tance, their phone numbers, and any constr

Attach additional sheets if necessary.

aints relevan; to the progranis, suchtss limitations on the number of clients, etc.

. {
3 . o . N
Organization and Location ' Services Offered Contact Person Phone ~ Constraints
t B - \ )
: i . ' }
- ’ N\ s ” ~ -
+ ) ! T:/) F
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L
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rd ! 1 o
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- ST CL -
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“(Source - " Information accurate as of ’

+

(date)

-




17. Help for Emotional and Physical Problems. List the organizations in the metropolitan area or county that now provide or
could provide students and former students assistance with emotional and physical problems. Also list the services offered,
the persons to contact for information and assistance, their photie numbers, and any constraints relevant to the programs,
such as limitations on the number of clients, etc. ) - - ' *

L) ’ s

Organization and Location Services Offered " Contact Person Constraints

('L(. |

Information accurate as of

(date)

-
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* "18. District Guidance/Carear Education Adminigtrative Services.

4

-

L

a.  Using the most current information you can find, show the school district organizational

+ chart;-including lines of authority overseeing guidance/career education activilies. If it
- is not clearly shown on the organizational chart, provide a list of names and positions of

primary decisiop-makers. > ,

ﬁ

; ~ ,
) ’ .
%
Foy "~ -
¢ - -0 N
s
.: €
Y -
: [
- _ i i -
' . » Information accurate as of
- - . 1
‘
hd 3
® 36
!
- . -
-\ ~ -

p:

-

/

(date)"

—

o




b.  Using the most current information you can find, provide a list of names and positigns

of other district staff/persons who have responsibility or interest in the areas of guidance
and/or career education. . ‘ ’

Name Position

Information accurate as of
- (date)
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19. People. List below the names of persons in your metropolitan area or countv that now provide or could prowd)é students
"and former students with specific career information. Also list their career expertise, their phone numbers, and any con-
straints upon utilizing them as resources. . ‘

Name ’ Area of Expertise ) Constraints

Ve

[ 4

Information accurate as of
.. (date)

ERI
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20. Pogulation ,Using the most current ibor tion you can find, fill in the blanks below, crossmg
out inappropriate designations and statrng € source of your information.
*
a. -.The number of people who live(d) in your metropolitan area (Standard Metropohtan
Statistical Area as defined by the U.S. Bureau of the Census) or county in 19 is/was
. . i .

. (Source: ' ' . )
‘ '
-The humber of pegp’ie who live(d) in your school attendance area (the geographlc area in
which the students of this school live) xv9 1s/was* .

LY

(Source

-
21. Uulatron Chang_ Using the most current mfornﬁatlon you can find, fill in the blanks below,
crossing out the inappropuiate designations and stafing by what 1 percenta e the population in-

vcaeased or decreased betwesh the last census and:the dne th(t preceded it. Also state the source
of your lnformatlon

”~ ~
\ £

a.  The population of your metropohtan area (Standard Metropolitan Statrstlcal Area.as de-
fined by the U.S. Bureau of the Census)/county

o

Increased by percent between 19 and 19 _

Decreased by __ " pereent between 19 and 19__

) . B u
-« (Source: ’ .k co0 J
Tha populatron of your school’s-attendance area (the geographic ared in which most of
the stud&nts lrve)

3

Increased by - percent between 19__ and 19 __

Decreased by__ - percenr between 19 and19

~
P

" '(Source:
A

. «’

H




-

t
* t #

" 22. QOccupations. Using the most current information you can find, fill in the blanks below oron .
the next page. The classifications’below are those used by the U.S. Department of Commerce,
. i Bureau of the’Census. On the next page (items 22c and 22d) are the classifications as listed i
N from the U.S. Department of Labor’s Dictionary of Occupational Titles. Use the list which best
corresponds to those classifications used in your location. If neither set seems appropriate or
convenient, you have the option of crossing them out and writing in comparable classifications.

-
a. ~ During 19 * lresidents of the metropolitan area or county were employed in different
’ ockgupatiofﬂ_areams.foll_ows: ) .
- N . - P ! .
) Qccupational Area .~ ° - Percent of Distribution in Metropolitan Area/County
j ‘ . ,
‘ 4 . Men Women ‘ Total = . T
) . 1. Professional _ . ’
2, Managerial
© 3. Sales - :
4. . Clerical
. 5. Craft workers .
o ~ 6. OPBbratives’ N —
- 7. _Nonfarm laborers - .
© ' 8. "Farmers and farm managers -
9. Farm laborers,
™  10. Service workers except . .
private household —_— _ —_—
11.  Private household - —_— _
. (Soﬁrce: ) o )
) ] b. During19 worke¥s in the United States were employed in different occupational areas
’ as follows: e
E4 , . i . f
! Pccupational Area Percent of Mistribution in U.S.
2 ’ , " Men Women Total
1. Professional ¢ __
\ _ 2. Managerial < : ~ ’
, 3. Sales | S
4. Clerical = p
5. Craft-workers - !
\ j — _— _—
‘ \ 6. Operatives
L ¢ 7. Nonfarm laborers. ' )
48 ® Farmers and farnf managers’_ ,
., 9. Farmlaborers ] ey » . ’
.10.  Service workers except .
. , private household —_— —_ —_—
11. . Private household’ -_ - | —
- M X T . 3 l
I S (Source: ' . e )
& - '
+ . . -~ ‘> ) ;
Q 4 2 '

|2
i




»
DO NOT COMPLETE THIS PAGE IF YOU COMPLETED ITEMS 4a %ind 4b ON THE LAST PAGE.
c.’ Durmg 19, residents of the metropohtan area or county were employed in different occupa-
tlonal areas as follows
Otcupational Area ' i Percent of Distribution in Metropolitan Ares/County
7 Men - Women Total
1. Professional, ’I‘echmcal .
Managerial ' -0 - _— »
2. Clerical and Sales - - -
3. Service - - _
4. Farming, Fishery, Forestry, R
apd Related Occupations - -— - _ -
6. Processing - - S —
6. Machine Trades - - _
7. “Benchwork y —_ _ _—
8.  Structural Work . _ —_ —_
* 9. Miscellanedus —_ . _ -
‘ . - 1
(Source: k : . . o~ )
d. During 19 , workers in the Umted States were employed i in dlfferent occupatlonal areas as
follows: .
Occupational Area L Percefit of Distribution in U.S.
: L4 '
o
. Men . Won%en + Total
1. Professional, Technical, and -
*  Managerial - " 9w —_— ™~
*2.  Clerical and Sales —_ - - -
3. Service « o —_—a " - -
4. Farming, Kishery, Forestry, ’ '; . .
and Related Occupatlons ' e - -
5. Processing - ] : R ' C ——
6.* Machine Trades Te T - -
7. Benchwerk - a - o - —_
8. Structural Work ' .. : . -
9. Miscellaneous - - —
£ a ? “
(Source: ) r. . ’ )
* ' * ' ‘
‘ -
» 3 o
e .
P » ;
_ .‘I

(A
o
Qo

»
)
W
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23. Unemployme t. The average unemployment rate in the metropolitan area/county during the
- "Tast year, 1§ , was & follows: . . .

\ {You may eqund or revise the racxal/ethmc categoi'ies in the tables to reflect the racial/ethmNc

composmon in your area.)

, . SEX .
RACIAL/ETHNIC Femal Mal TOTAL
GROUP - __female ale
No. | "% No. % No. %
"Black
White s
'
“ /P)
-
Other’ .
oS
TOTAL )
S
E
» - ’/
Informatipn accurate as of
(date)
~ ‘ ¢ .
- -,

1)




-~ - .; 1 N ( L9 . ) - i . —
‘ Y ,
N ’
‘ 0
A R y
24 School Bour}danes The boundanes br the attendance area of this school are:
(attach map 1f available) . )
Ly v /7
LA
» e
25 Distance to Boundary. The distance from this school to the farthest point on the boundary
is miles. -
B 'y
. 26. Size of Attendance Area. The size of the attendance area is square miles, .

\\! ) ‘

27. Bus Tfansportgtion. The number and percentage of students who travel to this school by
school bus are:

‘,

% of the student bod§

.

* _ Information accurate as of

(date)




28. Student Enrollment. Using the most current information you can find, complete the following
vtwo tables. (You may expand ‘or revise the racial/ethnic categories in the tables to reflect the
student racial/ethnic composition in your particular school.)

a. The number (No.) and percentage (%} of students, by racial/ethnic group and sex, that
are enrolled in this school for the present academic year ( 19 ) are asfollows:

RACIAL/ETHNIC ” ’ GRADE LEVEL

GROUP AND ‘ 10 1
SEX u No. No. | % | No. | %

Female Black

Female White

~

. F erpale Other

Male Black

3
-

Male YVhite

Male Other.




-

b. The number (No.) and percentage (%) of i;udents, by racial/ethnic group and sex, that
are projected for thgnext academic year (19  Jare as follows: (If this information is
* not easily projected or gstimated by racial/ethnic and sex categories, siriply provide

totals.) .
L ' ‘ &
* = .
RACIAL/ETHNIC - GRADELEVEL - . -
GROUP AND -9 10 .11 12 TOTAL
SEX  fNo. T % [No.| % [ No. 1 % | No | % No. % .
Female Black : ) i’ b
o L ;- \
- ’ s N
N Female White ) .
~ . A
L] .. /
Female Other :
- h . . N
: . R \
* Male Black ‘ ‘ . :
Male White ' L
- f .
Male Other . . . ~
TOTAL 100% 100% 100% 100% 100%
] N . —
L] * =
Information projected on: o -
(date) . -

* ' “




Dropouts. The number and percentage of students who dropped out (not transfersj from your

school during the past three years-are:

/

H

i\

Year Number -l Percentage

19__ _

19 . ‘ « -
. &

19

- Information accurate as of

SRR I




4

, - »
30. Course Offerings. Using other sheets if needed or attaching any-information already prepared,
. [ist the course areas (English, mathematics, etc.) and types and levels of courses your school"
offers in each area. . »

Aréa ) . Type and Leve! of Courses

A

(date)

. . . Information accurate as of




\

31. Class Scheduling System. Describe the ;cheduling system used in this school (number, length, .

ahd types of time periods; length of school day, term, year). Attach a schedule if already pre-
pared and appropriate._ - . P

-
A
. \
v &
J
. v
i . Information accurate as of
+ (date)

v/
.
.
Ny




N - -
S N
32.- In-service Education. Describe the following, using this sheet and attaching any other you may
need. : '
a.  Describe all in-service education turrently being conducted or planned in the area of . )
career development. Include the names, positions, and amount and type of education
received.
' ]
b. | Describe the in-service educational requirefnénts for faculty/staff of-this school, including
the amount of time required, the subject matter, and the means by which requirements
are established. i . .
- 4
. .
¢
s Y ’
-
k4 W
TONTY,
. . <
. 3 ;
. ) =
, Information,accurate as of _____~ .
. . \ - {date) -




4

33. Determination of Course Content. List beIow the procedures for determining the content of
courses or guidance services offered in this school. List also the names or positions of those

< who make decisions related to this activity. ¢

"a. Procedures:

-~ .{
» b. MNamesor PositioniKey Decision-makers:
1. o

2.

Information accurate as of

. .
- A v,
\» L ;

I'd

1
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Aruitoxt provided by Eic:




v ~ . . -
- ) . £ )
% v v ’
B .. . . +, .. - . *
¢ ° z - 1 - ‘U < ¥ -
. *+ ',
-
. - . * 4 . . s

_—

. . * » Cne . . - A .. . - . ‘.
. ~ ¢34, .People. Faculty/staft members of school who are currently involved in career deMlopment activities.* <
. ¢ - . ! ‘F ' 4
14 ) )] : & :‘ s . ‘ .
b : f P " . - ) T' P Od _
. , . - . o . L ime Peri ’
‘ . ; . Name .| Department Title ¥ CDU/Activity -
. . ok A o D§y Time
,4 - * s i
N ' - ' : ,’ » ‘ ’ : .
F k f ¢ . ) - ! . T . ‘- d i <
. * *
- . ¢ g . . o 4
- \ ' & _ ‘ 1 * - ‘
\ - . = SN
‘ ) LI “ - i ‘\? s :@ -
/ * . T
- R - s . -~ A .
. TN N N ‘ ) P
- . . Vd - ’ 14 . -
> i ¥ . . , oo ’ ‘ . . % % -
*;J . ) - S * ° > .
¢ N . / ] 1 v i v % \ '
. ¢ - . ¢€ - L , 4. ﬁ o
~ » >~ [;"’;1 4 ! . g . A
) . . ] ‘
b \ - Q . . N ) i —~ { % .
SN - N Y )
- 3 . .
. L., ‘\ . . . & 'y k_
: g' 3 low * L - . ) ..
A S N .
P 3. - L - .
\ - ) ' o 3 .
1o T . - . 1\ h &
. . i . - B ? ’ '
-’ h N L 4 t- 'I, ‘ - ' §
LR 3 ) v y o ¢ @ t_
2 * Ie N * ‘Q a ! .
N . - - Bl . I - 4 N
. - - A . & . N v
» “*For a listing of all faculty/staff, ¥ item 4 in the CPSS Program Information File. .. N ' 1 . -
4 - N \ - P . ' . % .&\ ’ ’
5 . . . , ] N N )‘F\‘ 3 M -
1] \.1 . ’ . . '47 h A. ‘ ) 5 5 -
ERIC o T E : T &
o » - ‘ - 3 - o
. L. ) .S - , » —~ . o -




4

O

ERIC

Aruitoxt provided by Eic:

56

« ¥ ’\’ . - - )
- ; o~ + - b _’ \
. . . ’ S ' . . N - ) .
- . . Loow c © : _—
35. Equipment. Equiprent used in the school to support career development activities.* '
| . EY ’ ' T o
: ) — T a
' ‘sl . oo Time Period
- ) ® f Equi ivity - ; -
9 . Type o (}u‘lpt‘nent . CDU/Actmty ‘ Date Time
/ . ) " - g ,
‘ . ¢ ) . A L - ¢
. ) 3 N T Yy
v I .
. -
- « *
L9 .' N ' s, ’
- R ’. ’ . \ﬁ(
, - 3 -
, . . )
' . -
. 7 - ! N -
S s“ L C A * e ‘
L4 .' ; \’\ ' N .
» . . . ‘
( L ! — L e
) - . ’ - ’ . ! "
L] —:/ -
- L ~ / ‘ R . v .g q
' B . * . = ,/.* . “ . i " ’
—~ " *For a listing of all equipment see, item 6'in the CPSS Program Information File. »
. ' - ‘o . ‘ ) ) . ‘
'(,f S’ . s ’ ' '/




.

*

36. Materials. Materials being used in the school to support career development activities. *

\
«

¥ 2

Type or Name of Mat

~

erials

CDU/Activity

Ld

¥

- e | _ f

< E - *
.
' ,—‘-\a B
- w
. . L] - . N - -
- ' ‘. N
‘ »
> .
: - .
~ [4
- I
- [
.
»
-
- / -t - . ,
- ’

A

- 4
.
y -

. . - -

. . .
\?/\ r . - i -
- M \

Sv,:‘ L] ' B

b ) " #Fora listing of all materials in- the schoél see item 5 in the CPSS Program Information File:

"‘t&- . . N ' o A K . . e , i
»‘j X - 5r' . e . ,_,,}.‘

Q . . . . v . . "‘\j“ -
ERIC - R N LR




37. Space. Space in the school that is beihg used for career Sievelopment activities.® -

~

L]

* .

' .

o

o
Oy

Mentiiontd DU o Time Period
éntification of Space CDU/Activity 1 Date | Time
-
N ’ - -
/ |
> 2 ‘
‘/
’if) / ;
‘ : N ’ .
_ : ; .~
; ‘ » peg—
’ \"
. -
y .
a’\\‘\\ ; N ‘ *
, ‘ii fy - - A
‘&ﬁ " R
'I-E:— . , % ';‘,

61

N




‘f

' N
38. Funds. The amount of money being used tosupport careér development activities. *

Type of I;"uncis /

Amount Used

CDU’Activity

r

Ky
N

*For a complete listing of all funds see item 8 in the CPSS Program In'fo'rn{ation File. -

Y




39. Exfernal Services. Services provided by agencies/ofganizations in the communit

ment activities.* :

)

.

y in support of this school’s career develop-

iKY v
External Agency/Orfanization f Servid CDU/Activit Hime Feriod
. Xterna lgency rganl;atlon Type o rvice ',Acthlty ADate Time
f .
) .
L]
-
A -~
- ’ .
. ) s N \

*For a Iistx‘g of all external services available in the community see items 9 - 19 in the CP8S Program Information File.-

op

T
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. CAMERA READY MASTERS

- B/M-2 Surveying. . . : s

-’ !
» |
{
- \ - -
LY
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R ’
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Please check the appropriate box for each item:

Grade:

L]

»

CAREER PLANNING SUPPQRT SYSTEM

Student Questjonnaire

\‘-\

9 10 5 - 11 4 12 o

/

KNOWING YOURSELF AND OTHERS . . /

Ya/ I{%)

o O

I3

Have you learned how to explore your interests, abilities, and [aluqs? ’
R > e

. &, 4 . ‘[‘
Have you learned how to identify and solve personal problenis that many young
people have while in high school? : t
. - ¢

'

. Have you learned how to apply logical steps in making impbrtant decisions in your .

life, such as choosing a job, furfher education, or a place to live?
Have you learned how the different attitudes people have toward males and
females can affect job or education and training opportunities? :

Have you'learned how the differegt attitudes people have toward racial, ethnic,
and religious groups can affect job or education and training opportunities? e

. Hayé you learned how to deal with situations that you may encounter after leaving

high school, such as being financially independent, remaining single, getting
married, and raising a family?

————

EXPLORING JOBS .

No -
O 1.

] 8.

0 9.

A
N . . Al r’ |
Have you learned how to use standard job reference materials, such as The

Occupational Outlook Handbook, The Dictionary of Occupational Titles, and
The E’cydlopedia of Careers? -

Have you learned the specific characteristics of -seyeral jobs, such as pay; training
required, work hours, opp&rtunity for advancement, vacation, and demand for

the job? ‘
» v ’
Have you learned the general da &' activities that arg performed on several jobs?,

-

(31 10." *Have you learned how to find out whether your interests, values, and abilities

match those needed on severfll jobs?

GO TO NEXT PAGE

s . —




e

GETTING A JOB AND KEEPING IT ~ ~,
" ' .

. Yes No . - ' ‘

IJ - 11. Have you learned how to correspond properly with a potential employer by -«

. correctly filling out a job application form, writinga good letter of application,
and preparing an adequate sammary of your qualifications and experience?
- - %
£

(J. Tl 12: Have,you learned how to preéent yourself effectively in a job interview?
. ' "

S

-

0 [ ‘13. Have you learned how to find and use various resources in the comm#ity, such
-+ _.asemployment bulletins, employment agencies, and people, that could Assist you
in finding a job? : ’

- ¥ » . ~ . .
0 [ 14. -Have you learned how to use problem-solving techniques to deal with sifuations
. that' you might find on the jgb, such as poor communication, prejudice, attitude
and value® conflicts, getting along with fellow-workers and supervisqrs?

EXPLORING EDUCATION AND TRAINING . : »\

- Yes No - : Tt . o
7~ O -[OJ 15. Have you learned the‘charac\eristics of seyeral different educational or training
‘ programs, such as what jobs they prepare you for, cosv ‘the program, and what
B N ) is réquired for entrance and graduation? , . N
L

\' O O 16. Have you learned how to find out whether your interests, values, and abilities .
match those appropriat.:cfgpeciﬁc educational or training programs?

2

O o _17. Have you learned how > the \}‘arious resources available to you (such as
” brochures, catalegues, and peeple §n the programs) to expque.ggucationaf_ or
training programs? . PR |

¢

‘s

& . . :
GETTING THE EDYCATION AND TRAINING YOU NEED ' -

Yés No - .- . . .
(J° [ 18. Have you learned howto plan what caurses you should taRe in high school 50
that they wi]_l apply to the job or jobs you might want to have later? ~—

-

J 19 Have 'yo,u’ learned how fo apply for entranc&to an educ/ational or training

program, such as‘contacting the apprepriate person, correctly completing an
application form? . . P, BTN

\‘

.
. ’
1 - f

+ . . .

20., Have you learned-how to use problem-solving techniques to deal with situations .
thaﬁ’,ou mig%ht find in educational or training prograpg, such as getting along with_ .
fellow students and teachers and maintaining a-good g'rade‘ayerage?

A

R ¢

A




f ’ N ( . v L ¢

. : - ’ f . -
- - ] . PN ~ -

i Yes No *

yo1 T3 21. Ingeneral, do you want help in choosing agd planning for the type ogcareerjou

. . want and the education and/or training it requires?,

x . 3

o

. . 22. What do you plan to do ‘when yop.gfadua_te from high school?
- a through f, that describe you' présent plans.

- ;' . O a. Work full-time__ e . e i -

S

L] b. Work part-time.

N - e : )
" [J ¢. Enrollin a one-to-three-year occupational preparation training program,
© . isuch as a technical school, community gollege, nursing program, etc. -
>, - . N ’. . » >
€] d. Enroll in a.four-or-more-year college or ur'livegity, or enroll in a community 4
- »  or junior college and transfer to a four-year school later.
» . ! . .

- <

~ - ' ’
[J e Idont know. - - ‘ ‘ ' ‘ .
R . ) B - > .
. O f. “Oth_er (please specify) - —— - ‘
. oA B - - -
. ; 23. What do you'plan to be.on your first 8ull-time job after you have cdmpleted all s -
/ a . N I -
R of your education or training? (For example, teacher, carpenter, dentist, nurse, _
etc.) If you are not certain, please give your best guess. N \ o

Az‘
»
w4

.

v
- N - §
} . . - N ‘. #

o " . 24. Add any comments you wish to make. . \f{, i T

® -

. .
. . r - @
' r - ‘ L]

r ’ . . Name (optional) __Y’
" . . . .

'

. . THIS IS.THE LAST PAGE. PLEASE BE
. o - o SURE YOU HAVE ANSWERED EACH .
o # mEM ~

9 2 %"
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. > _" ADMINISTRATION DIRECTIONS:
-, STUDENT AND PARENT QUESTIONNAIRES

q} . ———~———— - l N
The date for administration of the questionnaires is _ at s e
- ) " (Date) (Time or class period)

'y

. Make sure‘Shat by that date you have received a copy of the Student Questionnaire and a -

Parent Questionhaire envelope for each student in your class. .- ‘

° -
-

NOTE: The following are proced’ures for administering the Student and Parent Question-
naires. To maintain consistency améong admihnistrators, please try to follow the
steps as closely as possible. - ’ :

2

-

-

On the day-of administratioh, wait until all students ar'e in the room, seated, and hay‘e ’
peneils or pens. ' ﬂ ’ ' : ’
Distribute one Student Questionnaire to each student. .

i . . A ‘ % i

Read the following cap'r;aliz'ed directions to students. (Remember, a slow, clear presenta-

iion isessential.) .~ * R : o

. WHAT I HAV"E“JUST PASSED QUT'TO YOU IS'A QUESTIONNAIRE, NOT -
A TEST. IF YOU'LL AVOID LOOKING AT IT FOR A MOMENT, WE'LL GO. THROUGH

.« IT TOGETHER AFTER I'VE EXPLAINED WE'RE ASKING ALL THE STUDENTS
IN THIS SCHOOL TO FILL OUT THESE QUESTIONNAIRES. | '

- ~AS SOME, IF NOT ALL, OF YOU KNOW, OUR SCHOOL, IS USING THE ./
CAREER PLANNING SUPPORT SYSTEM TO IMPROVE OUR CAREER GUIDANCE .
PROGRAM. WHAT WE HAVE TO DQ FIRST IS FIND OUT WHAT KINDS OF CAREER.
PLANNING HELP YOU NEEB SO THAT WE DON'T WASTE TIME DESIGNING
ACTIVITIES THAT TEACH YOU WHAT YOU ALREADY KNOW. THIS QUESTION.
NAIRE IS DESIGNED, TO FIND QUT WHAT CAREER SKILLS YOU NEED HELP WITH:
THE ONLY*‘RIGHT” ANSWERS ARE THE ONES THAT ARE “RIGHT” FOR YOU. _

' LET’S GLANCE THROUGH THE QUESTIONNAIRE TQGETHER NOW, BUT PLEASE
DON'T START MARKING IT UNTIL WE'VE FINISHED. ST

P . - e

THE QUESTION AT THE TOP OF THE FIRST PAGE ASKS FOR YOUR
_GRADE LEVEL. JUST CHECK THE BOX THAT IS APPROPRIATE FOR YOU.

”» L . . T v




I

L 4 , - y ! , <
<o THE NEXT TWENTY QUESTION
CERTAIN
"A CAREER. AS YOU CAN SEE, THE

S A% WHETHER YQUAVE LEARNED

CAREER SKILLS THAT ARE IMPORTANT IN PLANNING AND ACHIEVING
; QUESTIONS ARE GRQUPED UNDER CAPITAL.-

IZED HEADINGS. EACH.OF THOSE

HEADINGS DESCRIBES WHAT THE QUESTIONS

IMMEDIATELY
“KNOWING YO
HAVE LEARNED

NDER IT ARE ABOUT. FORINSTANCE, THE FIRST HEADING IS
SELF ANIy OTHERS,” AND QUESTIONS 1 - 6 ASK WHETHER'YQU .

WTOFIl

D OUT ABQUT YOUR INTERESTS AND ABILITIES, -«

WHETHER YOU HAVE LEAR

NED HOW T

.. ‘DECISIONS IN A LOGICAL WAY, AND SO

MAKE PERSONAL AND IMPORTANT
ON. THE QUESTIONS'UNDER THE OTHER

HEADINGS ARE ABOUT EXPLORING
EXPLORING EDUCATION
TRAINING YOU NEED.

JOBS, GETTING A JOB AND KEEPINGUIT,
AND TRAIN{NG, AND GETTING THE EDUCATION AND

4

«

) ' JUNEY \ . E :
E ¢ TO ANSWER THESE FIRST TWENT)Y, QUESTIONS, CHECK EITHER TH} - R

~ BOX LABELED “YPS": OR THE BOX LABEL
YOUVE LEARNED ALL ‘OF THE SKW.LS LI

kD “NO.” IF YOU'RE XOT.SURE

. STED IN A QUESTION. YOUR ANSWJR |
* TO THE QUESTION SHOULD BE “NO." 2 R

PLEASE DON'T THINK THAT Ti

IE. QUESTIONS ABOUT JOBS SHOULI B

‘ANSWER

ED ONLY BY STUDENTS WHO PLAN TO WORK AFTER HIGH

"HOOL,

INSTEAD OF GOING ON TO SCHOOL.

WHEN."JOBS" ARE MENTIONEID ON THEF. .

" QUESTIONNAIRE, WE MEAN ALL TYPES OF FULL-TIME, PAID WORK AFTER H.Gl1
SCHOOL DR OTHER EDUCATION, SUCH AS SALES, CARPENTRY . NURSING, SEURE;
. /TARIAL WORK, TEACHING, OR BEING ALAWYER. ) L
’ - ALSO, DO.NOT-THINK THAT THE. QUESTIONS ABOUT EQUCATION AND
“TRAINING SHOULD-BE ANSWERED ONLY BY STUDENTS WHO PLAN TO ATTEND
" COLLEGE: WHEN “EDUCATIONAL OR TRAINING PROGRAMS™ ARE MENTIONED.
WE ARE-INCLUDING ALL TYPES OF LEARNING EXPERIENCES, SUCHWAS'ON-THE.. i
JOB TRAINING, COLLEGE, UNIVERSITY, APPRENTICESHIP PROGRAMS, COMMUN.- "
ITY AND JUNIOR COLLEGE, AND TECHNICAL SCHOOL. ALL OF THE QUESTIONS
o ON THIS QUESTIONNAIRE ARE DIRECTED TO ALL STUDENTS REGARDIESS OF
: WHAT YOUR FUTURE PLANS ARF.

QUESTIONS 21 - 23 ARE SELF-EXPLANATORY. JUST REMEMBER THAT
YOU CAN CHECK MORE THAN ONE BOX TO ANSWER QUESTION 22. ‘IN QUESTION
24, PLEASE MAKE ANY COMMENTS YOU WISH ABOUT YOUR QN CAREER NEEDS
-« - 7" OR ABOUT THE SCHOOL'S CAREER GUIDANCE PROGRAM. ‘ .

THERE IS A SPACE.FOR YOUR NAME AT THE BOTTOM OF THE LAST PAGE -

BUT YOU DO NOT HAVE TO SIGN THE QUESTIONNAIRE UNLESS YOU WANT TO
WHETHER OR NOT YOU SIGN YOUR NAME IS, ENTIRELY UP TO YOU. IF YOU SIGN
YOUR NAME, YOUR QUESTIONNAIRE MAY BE KEPTIN A COUNSELOR'S FILES

FOR FUTURE USE BY COUNSELORS IN SESSIONS WITH YOU. REGARDLESS OF
WHETHER YOU SIGN YOUR NAME, XQUR QUESTIONNAIRE WILL BE SEEN ONLY

BY COUNSELORS AND BY THOSE PERSQNS WHO TABULATE THE QUESTIONNAIRES

JJ‘ WE'RE ASKING ALL THE STUDENTS IN OUR SCHOOL
QUESTIONNAIRES BUT YOU BO NOT HANE TO ANSWER ANY OF THE QUESTIONS
. UNLESS YOU WANT TO. OF COURSE, WE HOPE THAT YOU ALL WILL BECAUSE IN
ORDER TO DESIGN A CAREER GUIDANCE PROGRAM THAT MEETS

4

TO EILL QUT THESE - -

- OUR STUDENTS, WE MUST FIND OUT

] ,

? ]

\d

-

WHAT THOSE NEEDS ARE.
‘ ! ]

THE NEEDS OF°




r

YOU MAY BEGIN ANSWERING THE QUESTIONNAIRE NOW. IF YOU
HAVE ANY QUESTIONS; RAISE YOUR HAND AND I'LL TRY TO ANSWER THEM.

-> N

NOTE: - WherPasked by a student fdr'help on a questipn, explain the q.LSlestion arid/or

instructions, Do not éuggest how to answer.
— Y T : o

When all students have finished, colléct all questionnaires. Do not rgad the students’
answers. : ‘ - '

. =

Read the follov»;ing capitalized directions to students. »

WE BELIEVE THAT IT IS ALSO IMPOAR‘.I‘A’I\‘I'I‘. FOR THE SCHOOL TO o
LEARN HOW YOUR PARENTS OR'GUARDIANS FEEL ABOUT CAREER GUIDANCE, -
'SO WE'VE PREPARED A QUEST]ONNAIRE FOR THEM, TOO. A COPY OF THAT :
"~ QUESTIONNAIRE I8 INSIDE EA€H QF THESE ENVELQPES, AL'ONG‘WITH_‘A LETPER

r-, . oy

OF EXPLANATION. "

. PLEASE GIVE YOUR PARENTS OR GUARDIANS AN ENVELOPE AND ASK
- THEM TO COMPLETE THE QUESTIONNAIRE. THEN RETURN THEIR QUESTIONNAIRE'
TO ME IN THE ENVELOPE Iy)NE WEEK. - .

.

. A - N - N
. . T KS FOR DOING YOUR PART TODAY IN IMPROVING OUR CABEER*
GUIDANCE PROGRAM. . ‘ . .

.
N
L4 o N ~

PR

. Distribute the envelopes to students. i ) .

 Keep the'completed Student. Questionnaires in a safe place until they are picked up by a
member of'the Student Questionpaire Téam: ¥ -*. p '

N , -~

“Durinog_th(e next week, administer the Student Questionnaire to any students who were
absent on the day of the initial administration. (You may choose to have them complete
- the questionnaire as an out-of-clais assignment.) These completed questionnaires will be
picked up by-a member of the Student Questionnaire Team approximately one week .

your initial administration of Student Questionftaires. - "’ oL

£ -, ‘ ‘ ) ” . . i ,
Keep the completed Parent Questionnaires in a safe place as they are returned to you.
They will be picked up by a member of the Parent Questionnaire Team ane week af“’f
" you'Bave them to your Jstu*dents.’ L o . gl

. AN 3 * . L. . i, R
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.
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CAREER PLANNING SUPPORT SYSTEM

. i

1
Parent Questionnaire <

-

' We have grouped student career development skills into five general areas and would like to
know how important you feel it is for the high school to help students acquire skills in each of these
areas. Your opinions will help-us in determining where to initiajly fbecus our efforts in o;der to improve
qur school’s career guidqgce program. R R

. r

Please place a “¥’ in the space in front of the area you helieve to be the most i rtant careelj
development area to stress in high school. . Place a “2” in front of the area you feel is second in
importance. Continue ranking.the remaining areas, giving the area you feel to be least important a
rank of “5.” Be §uie to rank all areas. A :

‘ N N / L , o /~ . - .
1. :Career Development Skill Areas b : ’
Rank L ‘ ) : ‘ o

-

1. Knowing Oneself and Others Skills students need to become aware of themselves
¢+ and their environment in erder to be effective in the changing world of work.

. ' b & o o
II. Exploring Jobs — Skills s'tud}nts need to find out 1§0rmatlon about jobs in order
., torelate their interests, ahilities, and values to varjous jobs. -

-

to ajob.

1II. Getting a Job and Keeping It — Skills students eed to loca~te, obtain,and adjust

»

E'xp'oring Education and Training — Skills students heed to\ind oyt inf ormat_iod -
about various educational or, training programs that can best prepare them for jobs.

Cettirig the Education and Training One Needs — Skills students negd to locKte,
- enter, and adjust to an educational or training programi.

3

/o , o N
2. In genetal, do you think it is important for high schools to help students
. choose and plan for the type of career they ‘want and the education and/or
training it requires? : )

™

¥

-

r ments you wish to make about the schdol’s career guidance program.
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- . 3

" Dear Parent or Guardian:

Students, teachers, couriselors, and administraters in our high school are working together
to improve the school’s guidance program, We ure determined to provide the best career guidance
program possible with our resources—a program to help your child relate school activities to the
world of work and further job-related training or education aftegyhigh school.

.. The process we are using to redesign our career guidance program is c the Career
,Planning Support System, which is explained in the enclosed brochure. Our new pro will be
based on tiw ge;faevelopn]ent needs of students. Perhaps your son or daughter has told you
about meﬁc} questionrtaires,.simed at identifying these needs, that all students-at thik school

"have heett- 3 ed to fill out. .. '

« In conjunction, with identifying student needs, it is important that we find out what kinds
of* career guidance assistance parents want their children to receive in school. Therefore, we ask
that you fill out the enclosed questionnaire and have your son or daughter return to school the
completed form in the enclosed envelope. (If you receive more than one questionnaire, please
comptete and return only one.) We ask that you not put your fame on the questionnaire; your
responses will remain anonymous. You may choose not to answer som® or allef the questions,
but, of course, we hope you will help the students in our school by completing the entire form. ,

m‘eéhalf of the students, teachers, counselors, arid administrators of our school, I want to -
thank you in advdnce for filling out and returning the quegtionnaire. You"can be assured that
parents’ responsgs will help us develop a better career guidance program{or our students. ‘

. - -

5Sin<;_erely, ¢

7

Principal'




A CLOSER
LOOK AT.....

Th,e Career \\"
Planning
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Our school is concerned about the
. problems students all over the country
are having in preparing for useful, per-
sonally satisfying careers. “Some high .
school-age young people do not have the
skills and knowledge necessary fo evén
look for a job, let alone prepare for a
career. Relatively simple activities such
-as completing a job application form
and writing a resume can be monumen-
tal (and unsuccessful) tasks for a young
person ill-prepared.

Because all our efforts are directed
toward helping our students make a life
for themselves after high school, we want
to give them the career develapment as-
sistance they need. We are determined
to develop the best career guidance pro-
gram possible with our resources, and
we have chosen the Career Planning |

“Support System (CPSS) to help us do
that.

BASED ON STUDENT NEEDS

CPSS is a set of procedures and ma-
terials that help schools redesign their

career guidance programs based-on the
needs of all students—minority students,
girls as well as boys, students who haven’t
yet decided what they want to do after
high school as well as the college-bound
and those who plan to work immediately
after high school. Theproject begins by
identifying our students’ career develop-

"ment needs and the resourges our school.

and community have to meet those needs.
Then the CPSS procedures demonstrate
how our school can set goals and objec-
tives for our program and develop detailed
strategies for accomplishing them. The
goals and objectives are based on students’
needs but also reflect the epinions of par-
ents, recent\graduates, and our faculty/
staff.

'

»

Because the goals and objectives
show what students should be able to do
or understand after participating in career
development activities, they provide a
standard against which we can decide
whether our program is doing its job.
CPSS itself provides procedures our school
can use to check periodically whether the
program is responding to the career deyel-
opment needs of students. QOur program
can be altered to reflect changes in our
school, student body, and society itself.

The work of redesigning our ¢areer
guidance program will be done by work
groups composed of students, faculty/
staff, administrators, and mtere§ted-per~
sons in the community. This kind of in-
volvement fosters a “common cause’’

attitude that other schools have found .
healthy. The CPSS procedures and mate-

rials are designed to insure that the work
students and others do is of professional
quality. They include materials that teach

_any necessary concepts that may. be un-

familiar to students an&to commupity
persons unaccustomed to working with

schools.

4

EXTENSIVELY TESTED

CPSS has been under development
since 1971 by The Ohio State University’s
Center for Vocational Education, under
the auspices of the National Institute of®

* Education. It has been tested in forty

schools in twelve states.

We look forward to the tasks ahead,
because we believe that CP§S can help us
help our students. If you have any ques-
tions congerning CPSS, please contact the
school. We’ll be happy to discuss the proj-
ect with you.

L3
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) Graduate ?ueftionnaire‘!g o L -
" Listed below are twenty career development skills that are important elements of a career
guidance program. Please indicate whether you received adequate help in each of the skills while -
you were in hxgh school by placing a check (v) in the.appropriate box. The purpose of this
questionnaire is not to find out whether you are now skifled in these areas, but tq find out whether
your high school pravided you adequalg assistance in each skill listed. Your candid responses will help
the high school determine which skills nfay need more emphasis in its career guidance program. Feel
free to corhment on the career guidance program of the school near the erid of the questionnaire.
Did your high school provnde you with adequate assistance in the f ollomekllls" Check either yes
or no for skills 1 through 20:
KNOWING YOURSELF AND OTHERS IR
Yes No - )
.J [ 1. How to explore your interests, abilities, and values.
0 O h 2. How to identify and sglve personal problems that many young people have while
in high school.
] [d 3. How to apply logical steps in making impb nt decisions in your life, such as
<thoosing a job, further éducation, or a placg’to live. -
(0 O 4. How the different attitudes people have toward&m‘ales and females cgn affect job
or education and tragining opportunities.
(3 0O 5. How the different attitudes people have toward racial, ethnic, and religious groups
can affect job or education and trammg opportunities. .
O O - 6. How to-deal wrth situations that may be encountered after high school, such as “
. being financially independent, remammg single, getting married, and raising a -
family. .. LT ;
EXPLORING JOBS , . . ' e .
Yes No " o - : C . .
03 O 7. How to use standard career reference materials, such as The Occupational Outlook
Handbook, The Dictionary of Occupational Titles, and The Encyclapedia of Careers.
. ) e -
0O O 8. Knowledge abdut the specific characteristicsof several jobs, such as pay, training
Lo - required, WOrlL}LE)urs, oppartunity for advancement, vacation, and dempand for jqb. - '
O O 9 Knowledge about the specific daily activities that are performed on several jobg. . -
0 O 10. How to matech your interests, values, and abilities to those needed on several jobs. =
Form No. 3 o x
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GETTING A JOB AND KEEPING IT | - .
Yes No ' : " - (

(3 O 11. How to correspond properly with*a potential employer by filling out a job
’ application form, writing a good letter of application, and preparing a summary -
of your qualifica_tions and experience. o )

*

O 1 12. How'to prgéent yourself effectively ijn a job intervidw. , .o

0 3 13. How to find and use various resources in the community, such as employment :
,\\ . bulletins, employment agencies, and people, that could assist you in finding a job.

(J "TJ 14. Howto us%roblem-solving techniques to deal with situations that you might find
on the job), such as poor commun'gation, prejudice, attitude and value conflicts,
getting along with feHBW;wQ{lgers nd supervisors. ‘
L -

. EXPLORING EDUCATION AND TRAINING '

-

-

Yes No ' A
O 15. Krfowledge about the characteristics of several different educational or trainin%
programs, such as what jobs they prepare you for, cost of the programs, ahd what
is required for entrance and graduation.

) Tl TJ 16. How to find out whether your interests, values, and abilities match those appropriate -
for specific educational or training progranis. \ o

LJ " O 17. How to use the various resources available to yo&', such as brochures,‘catalogues,
and people in the programs, in exploring educational or training programs. .’

A

- -

GETTING THE EDUCAT AND TRAINING YOU NEED ‘ : ' )
V . - \
’ Yes No - . . LT . ..
n " . 0O [0 18. How to plan what coyrses you took in high schgol so that they would apply to the
', job or jobs you might want to have. A

4

0 O 19. Howto apply for entrance into an educational or training program, such as .

» contacting the appropriate person and corréctly compléting an application form.
£J O 20. How to use problem-solving techniques to deal with situations you might find in’
~ educational or training programs, such as getting along with fellow-students and . >
% . teachers and maintaining a good grade average. - N
L ] PR .

I’

L] - 1
- .
» R ‘ . .
. N
\v
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- 21. What are yoni doing now? Check all the poxes, a through f, that describe what you are doing.

O a.  Working full;time. : . . : ) -

/ O 'b. Working part-time.

’ . CJ c¢. Enrolledina one-to-three:year gccupational p'reparation training program,
4 such as a technical;chool, community college, nutsing program, etc.
Ul d. Enrdlled in a four-or-more-year «college or university, or enrolled in a community
or junior college and will transfer to a four-year school later. .
N - $ .
'~ ’ Ul e Not working and not going to school. o '

3 . Other. - ) -

k)

22. Add any comments you wish to make, including ways the school may have helped you avoid
.+, any problems you are having now. Use the back of this sheet is nécessary.

- ¢ . a
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Yes _No - . N ( .-
OO O 23. Ingeneral, do y‘o’think your high school adequately helped you choose 5 | .

-

and plan for the career you wanted and the education and/or training
required for it?

24.

. "

N

- -

For items 1 - 20, you indicated whether you received adequate help from your high school fo{ C
each of 20 career development skills. As you may have noticed, these 20 skills were grouped

into five career development areas. We would like to know how.important you feel it is for high
schools.$o help students acquire skills in each of the areas. Please place a ‘1" in the spacerin .
front of the area you believe to be the most important career development area to stress if™

high school. Place a “2” in front of the area you feel is second in importance. Continue :
ranking the remaining areas, giving the area you feel'to be least importgnt a rank of ““5.” Be

sure to rank all areas. - - -

rd

Career Deve‘lopment' Skill Ar& ) N

Rank ) - . . ’ o~

¢

Knowing Oneself and Others — Skills needed for students to become aware of
themselves and th%environment in order to be effective in the changing
world of work. ‘

'

I.  Exploring Jobs — Skills needed for students to fihd out infor‘matipn about

jobs in order to relate thejr interests, abilities, and values to various jobs. ) ’
o - * . -
— 'm. Getting a Job and Keeping It — Skills.needed for students to’lo te, obtain,
and adjust to a job. ?‘
- B . ' ‘ - - \J
—— IV, Exploring Educatipn and Training — Skills needed for students to find

. informatlon about various educational or training programs that can be§f .
' prepare them for jobs.

—_— V. Getting the Education and Training One Needs — Skills needed for students to
locate, enter, and adjust to an edurational or’training program.,
. !
L Y .
. »
. ‘ N .

r s e « ‘ ' o
-, Form No. ' \ Y
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Dear Alumnus: T B R .
. N . T - ' . k . 85 . N -
Students, teachers, tounselors, and affhinistrators in our school are working togetherto - -
) . improvgfur carser guidance program. We aré deteMnined to 'provjde our students with the best
o - career guidance program possible with our resources. To do so, we peed your help.
T \ I A . . L $ ’ T
‘- v ‘ . £ . . L4 .
T f ’ Weare asking you and some other\'ece’nt aduates to fill out the enclosed questionnaire
" toidentify in what ways yosp believe your high school helped you develop career planning skills -~
ar} in what ways wggcould ‘have Yelped%you more. . ’ 7 : .
o - . B Ny ¢ ..
b ° by . - . ) N " L] » .‘ y -
Please complete ‘th‘é eweloseyquestionnaire and return it in the envelope prowded‘. Pl
'® - / do riotput your name o‘_x the questionnaire; your responses will remain confidential. (Oaly -
;. ordinat®® of our‘career guidance projedt will-be able to identify your questionnaire by knowing'the ’
: . identifying n ér in the upper right corner. That number will be used only to make it possiti d
"~ for ys to mail a¥eminder to those graduates Who do hqt return their questionnaires.) Alt
] v . . . .
you-may ‘choose not tg answer sote or all of the questions, we hope that you will take this-fppor-
tunity F) help‘t‘h,e pres_eht and futurg studepts at, the school from which you graduated.
, Coe L VE . ‘ o .
L & b g - On behalf of tho¥&gtudents-and our teachers, counselors, and administrators, I wangto R
. - thank you iq‘agva‘nce for completing the questi'onnai:eb The informggion you provide will " e
v . \undoubtedly be helpful s we work to improve our program. ' 7.
’ - a . P . . o . . . . < N ‘. .
: . Singerely, s ~
¢ a e et i
\ ) ) ) ' T ) ) - %
N < - » :,' . - . " b .
- '\ ’ ’ ] : » ) {_ oo ~ -» ‘
' v - « R -~ . . * - - .
‘ o 1 C - Principal\/ ‘e )
. . ¥ R » - N '] . 3
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Dear Alumnus: ] e .

~Recently; I sent you and other selefed former students a one-page questionnaire asking for

- infarmation that will bé useful as our school works to improve aur career guidagce program. The

» Questionnaire is aimed at finding out in what avays vour high school helped you develop career o . -
- planning skills and in what ways-we could have helpet‘you,[nore. ) v . y

Perhaps that questionnaire was accidently misplaced ar you have not Ha time‘fo complete
gd rettrn it to,us.®n case it was lost or misplaced, I have enclosed another.co y.” We hope that

’ b . ’/
ou will take time now to complete the questionnaire-and return'it. Your answer to the questions g
will remain cenfidential and you may chodse not to answer some or all o{ the questions. ause *
the informagion requested is critical to our program and because we value your opinions, we hope
vou’H help us by completing and retuwing the questionpaire. ’ *
& . ,
Thank you. ) . oy
. . - ; . ~
4 .Sincerely, _ W o -
« - - B ¢ ) . 'l‘ : ’ .\_ [}
¢ . “ .o ¢ : . .
‘ ' Principal - : Lo
R . . . ! LS !
P.S. If youshave already returned yotr completed questionnaire, please ignore this second -
‘ - request. And thank you for helping us. . Lt ’ T .
Lald . - . * N - s = B * ); N B /,.' : ~ : N
s > - » Py N , # 4
- r ¢ : - ’ )
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Date of Graduate Questionnaire mailing:

Date of follow-up mailing: - +
;oo GRADUATE QUESTIONNAIRE ROSTER
’ : Classof 19 ___

~ I
¢ Questionnaire Questionnaire | Follow-yp
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CAREER PLANNING SUPPORT SYSTEM

‘Faculty/Staff Questionnaire

-
L]

.

We have grouped student career development skills into five general areas and would like to
know how important you feel it is for th:iligh school to help students acquire skills in each of these
areas. Your opinions will help us in deterfining whereto initially focus our efforts in order to
improve our school’s career guidance program. 4 ; '

.. A 2

Please place a “1”,in,t\ne;sggce in front of the area you believe to be the most important

career development area to stress in high'school. Place a “2” in front pf the area you feel is second

-in importance. Contjnue ranking the remaining areas, giving the area you feél to be least important
*arank of “5.” Be sure to rank ‘all areas. .

v

Career Develo®ent Skill Areas
!
Rank ~ v

. 1 )
Knowing Oneself ahd Others — Skills students need to become aware of them.
selves and their environment in order to be effectivg in the changing world of

work. .

Exploring Jobs — Skills students need to find out information-about jobs in
order to relate their interests, abilities, and values to various jobs.
. ¥ N ' *
Getting a Job and Keeping It — Skills students need to locate, obtain; and,
adjust to a job. .o IO . .
" Exploridg Education and Training — Skills students need to find out information
* - about’various educational or train‘ing programs 'that‘ can best prepare them for
iots, 3 . ‘
. Getting the Education and Training One Needs — Skills students need to
locate, enter; and adjust to an educational or training«prograrp. . -
] ; / w !
N ‘ N ’

3 FE— — - v -
: \

. In general;do you think it is in;fportaqt for high schools to help students
. chotse and plan for the type of career they .want and the edueation and/or _
training it reqyires? , o C—

_—

'.\ ) N

3. Please add any comments you wish to make about 'thé}&h\dol’s career gliidance program. °
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Dear Faculty/Staff Member: . . 4 ] . ' ‘

¢ A . . * R AT
- We need youy help to improve our career guidance program v}ﬁ/the Career Planning Support-
. System. The enclosed questionnaire asks qu&stions aimed at finding‘out what career devélopment. --
Vo assistance you beélieve our high schbol should provide its students. We hope you will take this
' opportunity to provide suggestions that are aj sﬁecifig as possible. ‘ .

H

Please fill out the questionnaire and return it to e .

as soon as possible. Please do not put your name on the questi?mﬁaire; your responses will remain
* anonymous, Although you may chbose not to answer sonte or all*of the questions, we hope you

. ’ will help the present and future students of your school by responding to all questions. You tan
' be assured that your opinions will hiave an impact on the career guidance program ultimately
developed. , : |
/ . ‘- . R . .
! Thank you. . . P - .
\ . * - v ’ . ; /:r: .
$ >
" ' § !
- ’ \ ) » ¢ ~
. T Principal ‘. b . ,
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M TABLE: 40: The Need for Areas of Career Development Skills as Indicated by Students; The Relative Importance
5 of Career Development Skills as Indicated by Graduates, Parents, and Faculty/Staff* -

\ .Group of Respondents
L o
+  fpareer Development Skill Areas Students CGraduates Parents " Faculty/Staff
I ({e/r_centage) (Ayerage Rank) | (Average Rank) | (Average Rank) i
. - 1 - , -
- - Area I: Selt-awareness, social awareness, and related ’
s ' problem-solving skills ) . 6/ % 2.5 <:5 2
j/" o Areall: Career explorati})n skills 7/ N\ ‘.25 275 2
Arealll: Job acquaisition and related } e '
problem-solving skills el % / 275 225 . 33
Area IV: Education and training exploration skills . _50% 325 375 -3
P ! 0\\ " - *
Area V: Education and training acquisitiori and related ’
problem. solving skills 58 % 4.25 ~ 375 45
Number of individuaﬁ)eceiving questionnaire . R0 A ) ‘ 8 4
.. . . 0 ‘ ) * \ M ‘ /
Number of im completing questionnaire 3 20 Y Y Y
j . v% 1 L K . -
" Percent of individyals completing questionnaire ‘ {00 % &7% 50% /100 %
. ‘ e - g r
- * Average percentage of negative student responses to all of the skills sampled from each of the five career development skill areas (Student
' Questionnaire items 1—6, 7—10, 11—14, 15—17, and 18—20); average of the ranks assigned by graduates to each of the five career develop-
ment ski®areas (Graduate Questionnaire item 24); average of the ranks assjgned by parents to each of the five career development skill
areasA Parent Questionnaire item 1); average of the ranlﬁs assigned by faculty/staff to each of the five career development skill areas -
(Faculty/Staff Q]\es,tionnaire item 1), < > !
Questionnaire datgfcollected on: 27lanel_ /5. /1977 .

: ﬂ)ate) ‘ .
o 128 | - 129
«»rm No: 14 . ‘ | ‘
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= P
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. . .
Percent of individuals completing questionnaire ‘ ‘ - ” % - % % ]

2
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" ment skill areas (Graduate Questionnaire item 24); average of the ranks assigned by parents to each of the five career development skill

+ areas (Parent Questionnaire item 1); average of the ranks assigned by faculty/staff to each of ‘the five career development skill areas
(Faculty/Staff Questionnaire item 1). . ’ ’

\

> . ‘ - :
Questionnaire data collected on: ) p ] : A .
' <o (Date) v , . . -
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 guamt TABLE 41: thewe

at

b

d for Self-Awareness, Social Awareness, and Related Problem

£

-Solving Skills as Indicated by Students*

32 - -

yi
Self-Awareness, Social Ax‘irarengss, Grade Level All Pg;clsr;tna.ge
, and related Problem-Solving Skills 9 10 1 12 Grades Respondents
Item 1: Exploring interests, abilii{es, and values 40 % 80%| 60 % 60%| 60% 0%
Item 2! Identifying and solviﬁg personal problems ‘% :
common to young people 75 807%| /00 % 60 7% 76 % 15 %
4. tem 3: Applying logical steps to important decisions in life 50%| 50% 75%| 100%| 7% 25 9
ol . /
Item 4: Knowing the effects of sex stereotyping on job ; 5 N ’
or educational opportunit}es 25 % 75.% €0 % 50 % 53 % 15 %
Item 5: Knowing the effects of racial/ ethnic stereotyping on £
job or educational opportunities 40 % 40 %| 100 % 50 % 58 % 5 %
- N .
Item 6: Dealing with situations may be encountered €0 % 40 9 80 40 ¢, 559 0%
after Jeaving high school ¢ ° ¢ ° ¢
" Number of individuals receiving questionnaire 5 5 i 5 5 20
\ v
Number of individuals compteting questionnaire ) 5 5 5 5 20
Percent of individuals completing questionnaire /100%| ./00%| /00%| 100%| /OO%
. ) .
* Percentage of students by grade level who indicated that they had not learned or had not learned how to perform each of the six career
development skills sampled from the self-awareness, social awareness, and related problem-solving skill area (Student Questionnaire
items 1-6). a
Questbionnalre data collected on: arcte 15 1977 \J
(Date) . ¢
, - _ 133
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~—~TABLE 41: The Need for Self-Awareness, Social Awareness, and Related Problem-Solving Skills as Indicated by Students*
. ° \

X N «
Self-Awareness, Social Awareness, Grade Level All P s;.cﬁg;age
and related Problem-Solving Skills : - ‘ §
10 11 '12 | Grades | Respondents
Item 1: Exploring iB;erests, abilities, and values % % % % % %
s - )
- Item 2: Identifying and solving personal problems

common to young people d % % % %V\\ % %

Item 3: Applying logical steps to important decisions in life % % % % % %
f ¥
Item 4: Knowing the effects of sex stereotyping on job 7 o o o N 7 o
or educational opportunities °l °l* ° ° ° ©
Item 5: Knowing the effects of racial/ ethnic stereotyping on ‘o o % - o|? o ) o
Job or educational opportunities g - ? ? °l. b ?
Item 6; Dealing with situations may be encc;unter'ed D o 7 7 % ’
after leaving high school ° ° © N I
] ‘

Number of individuals rleceiving questionnaire
Number of individuals completing questionnaire
Percent of individuals completing questionnaire % % ‘% % % ;

* Percentage of students by grade level who ihdicated that they had not learned or had not learned how to perform each of the six career
development skills sampled from the self-awareness, social awareness, and related problem-solving skill area (Student Questionnair\e ?,

items 1—6). )

Quéstionnaix;e data collected on:
) (Date)
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. *Percentage of students by grade level who mdncate.d that they
" development skills’ sampled from the ]Ob exploration skill area

Questionnaijre data colleot:ed on: LY
. 4 - ( * (date)
;'}‘f N

a

d not learned or had not learmed how to

udent Questxonnan'e Items 7- 10)

4

“ - ¢ } ' . »
o | . ~ v
N ‘ - vr . » B -
' " Lo .M .
‘,—\ ) TABLE 42: The Need for Career Exploration Skills as Indicated by Students*
» v ‘ N . .
o « o . ) Grade Level Percentage
‘ ¢ Career Exploration Skills - All of Nop-
- R 9 10 11 12 Grades | Respondents’
Ttem 7: Us.ing standard gference materials % ‘ % % . % % %
Item 8: Knowmg the SpQlelC cﬁaracterlstlcs of sevéral
occupations e % % % % % . %
“Item 9: Knowngg the occupatlonal role requirements of .- ﬁ : ) £ -
severabgcupations' | ; . N % . "% % % %
vy =
1 . Item 10: Comparing mterests valu&s anf abxhtm ,thh ‘ . o
‘those needed on several occupations . % % % %
, Number of individuals feceiving qu%ﬁonnaire . ’ .
Number of individuals completing questionnaire i f
S’
PercentageWting estionnaire . % % % %

‘perferm each of the fc?ur cw’r

it

T
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TABLE 43: The Need for Job Acquisition and Related Problem Solving Skills as Indicated by Students*

. ’ Grade Level Percentage

Job Acquisition’and Related Problem-Solving Skills ' = <Al of Non-

N * L ) 10 11 12 Grades | Respondents
Item 11: Lorresponding prc‘)perly with a potential employer ' , % % | % %| . % -f%
Item 12: Presenting oneself effectively in a job interview, % % % % % - 9%

. » \ -

Item 13: Finding and using community resources that assist . . .
one in finding a job . % % % % % %
Item 14: Using problem-solving techniques to demrith .
situations that might be encountered on the job % % % % % %
Number of individuals receiving questionnaire
Npmber of individuals completing questionnaire
Percent of inéiviq\uals completing questionnaire % % - % % |5

*Percentage of students by grade level who indicated that they had not learned or ha;i not learned how to perforrm each of the four career

development skills sampled fron; job acquisition and related problem-solving skill area (Student Questionnaire Items 11-14).

*

« Questionnaire data collected on:

" (date)




Q0 - -
A - v

TABLE 44: The Need for Education and 'I‘iraining Exploration Skills as Indicated by Studentsj‘

. ’ . - Grade Level 7 ‘ Percentage
Education and Training Exploration Skills o g 1 Al of Non-
P i \ : . - 9 10 11 12 | Grades | Respondents
N A <
| Item. 15: Knowing the characteristics of several different ' v | .
™~ education or training programs . ‘ . % % % % % %
Item 16: Comparing interests, values, andsabilities with those
needed for education or training programs . % % | v % - % % %,
Item 17: Using available resources to explore education or '
training programs %- % % % %
’ Number of ind‘fvidua;ls receiving questionnaire
) ~
! T Number of individuals completing questionnaire v . - i
. Percent of individuals completing questionnaire % % % % %k
= . . 4 N . ‘ - Yo . A -
*Percentage of students by grade level who indicat® that they had not learned or had ot learned how to pefform each of the three career
Y, ’ development skills sampled from the educational exploration skill area (Student Questionnaire Items 15-17).‘l : .
. . ' .5 * . ' -
. . Questionnaire data callected .on: ) T ' 7 . . '
¥ - ] .
. R o, , (date) o .
\ . . p ; o y e _ . .
+ X * N - — - ' ’ ¢ . .
[ h N /




TABLE 45 The Need for Education and Training Acquisition and Problem-Solving Skills as Indicated b& Students*

Grade Level Percentage
/“'\f\ Education and Training Acquisitioh and ‘ . All of- Non:
. Related Problem-Solving Skills' . 9 10 11 12 Grades | Respondents
hm 18: Planning cou}:.es of study in high school to apply . - .
to occupational choice % % % % % _ %
Item 19: Applying for entrance into an education or training . . hd
program . i % % % % %| %
Item 20: Using problgn-sol\vin‘g techniques to deal with : o ~ 1
situations that might be encountered in education or v )
training programs J . % % % % %
Number of individuals receiving questionnaire 1
Number of individuals completing questionnaire
Percent of individuals completing questionnaire N % % % % % b

“*Percentage of students by g‘r;ade level who indicated that they had not learned or had not learned-how to perform each of the three career
development skills samp’led from theeducatiodal acquisition and problem-solving skill area (Student Questionnaire, Item 18-20). ‘

- Questionnare, data collected on:

(date)

142 - | ,
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2Mu TABLE 46: The Future Plans of Students and the Current Activities of
yi

Graduates*

. , Grade Level of Students All ’ .
. Post-High School Activity . - Grades** | Graduates***
. 9 10 11 .12
Work full-time , 7| 40| 50| Yo% 33 | 25 <o
Work part-time ’ - . 50 7| R0 0% R0% 2 % 50 <=
Attend' one to three-vear occupatlonal-prepa}ation program 25%| 40| 50¢ A0%|" 33 < 25 o
Attend baccalaureate program \ ' 507 * o= 0% ¥0<% o o /A 25
‘ Otherrprs - ‘ _ 0% 20| asz|” ox| -y = 0
Studen{s; who did not know 6r graduates who were not )
working and ot going to school A5 % Y0 %| 25% 20% 28 % %
. "Namber of individuals receiving questionnaire ) 5 5 S 5 polo)
B Nﬁmber of individual§ completing questionnaire . o 5 5 5 5 - S0
Perce'nt‘of individuals completing questionnaire 0% /00~ /60 %| 100 % JOO <o 67 %
. " *Percentage of students by grade level who selected\eéich type of post-higMschool activity-(each student couM select more than one

activity, e.g., select both work part-time-and attend baccalaureate program; therefore, the percentages per gradelevel will most Jikely
not total 100) and the percentage of students who did not indicate one or more post-high school activities. (Student Questionnaire

-item 22); percentage of last year’s graduates who selected each type of current activity (each graduate could select more than Qne
activity ; therefore, the percentages will most likely not total 100) and the percentage of graduates who were not working and not

, _ going to school. (Graduate Questionnaire item 21) ' . s . :
>~ **The percentage of students who did not respond to item 22 is /0 %.
***The percentage of graduates who did not respond to item 21 is O % .
» **** A listing of other post-high school activities reported by students and graduates is on the next page.

Qu&stiohnaire daiz; collected on: Plarcd /5 (977 ’ ‘ : /
’ - (date)
<

o 144 ¢ - 145
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] A TABLE 46: The Future Plans';)f Studeqts and the Current Activities of Graduates*
) Grade Level of Students - All .
Post-High School Activity ‘ Grades** | Graduates***
9 10 11 12
Work full-time ' %l - % % %> % %
| Work part-time ' % % % T % % %
Attend one to thr?e—year occupatif)nal Preparation program ‘ % % % % ‘ “ % %
Attend baccalaure;§e prog'ram‘ . _ I %| % % /,:‘ % % . % ‘
Other**** , - ) ) %1 % % “/ % % %
Students who did .not know or graduates who were not . \ - . .
working and not going to school % % ] % N % % %
.| Number of individuals rec;:iving questionnaire )
Number of individuals completing questionnaire -
i’er’ceqt of individuals completing questionnaire S % % %| 9 %| - %

. *Percentage of students by grade level who selected each type of post-high school activity (each student could select more than one

activity, e.g., selectsboth work part-time and attend bac

calgureate program; therefore, the percentages per grade level will most likely

not total 100) and the percentage of students who did
item 22); percentage of last year’s graduates who selec

going to school. (Graduate Questionnire item 21)

not indicate one or more post-high school activities. (Student Questionnaire
ted each type of current activity (each graduate could select more than one

activity ; therefore, the percentages :l%:)ost likely not total 100) and the percentage of gradfiates who were not working and not

**The percentage of students who did nét respond to item 22 is

*¥*The percentage of grad

tes who did not respond to item 21 is

**%* A listing of dther post-Migh school activities reported by students and graduates is on the next page.

Quéstionnaire data collected on:

\/ (date)
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TABLE 47: Occupational Choice of Students*

i

Grade 9 Grade 10 ¢ Grade11 ~ Grade 12
Nuhbe; . Number Number _ Number |
Occupation of Occupation of Occupation of Occupation of
’ Students Students Students ‘ Students
[
-4 ’ j
, :‘ J
L 4
< . )
S { |
Total Number Total Number- Total Number Total Number -
of Students of Students of Students of Students

Percentage of Students Who Did Not Respond t6 Item =

%

~*Number of students by grade level who indicated each occu

education/training (Student Questionnaire Item 22),

’

Questionnaire data collected on:

(date)

\

pation that they plan to enter upon completion of all prerequisite




A

Students

Group of Respongents

Grade 11

Grade 12

All Grades

.

(raduates

Parents

I General need for career._ * .
plannjng%ervices = - x

3

v

Perce)tage of nonrespondents
" to theitem - ey,

"Nimber of individuals
receiving questionnaire

Number of individuats e
completing questiornaire’

Percent’@fénd&viduals e

completing questiopnaire
.m‘P g question :

.

% %

. %

<

07
7€

164
0

o
K4

“‘t . . K . . B "f‘

-

/

*Average percentage of students who want help in choosing and planning for the type of career they want and the education
. ing it requires (Student Questionnaite Item 21); average percentage of graduates who perceived the high school did not adequately help
them choose and pfan foy the‘career\;::ey wanted and the gducation and/or trainingdquiged for it (Graduate Questionnaire Item 23);

average percentage of faculty/staff W
@ wdnt and theveducation and/or training it

‘ ..

quires (Faculty/Staff Questionnaire Item 2

&

al?d/or train-

think it is important for high schools to help students choose and plan for the type of career they\
); average percentage of parents who think it is

o ortant for high schoolsgo help studenks choose and plan fthe type of career they want and the education and/or training it requires -
//%n’t. Questionnaire Rem 2) » . . . .
;/ Y . " " . , i . . .

. . .
d ”

-t -~ . . ’ =~ ‘ . . .
s “Ques%nau:e data collected on: - s
g . it e tdate)
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TABLE 48: The General Need for Career Planniné Services as Indicated by Students, Graduates, Faculty/Staff, and Parenis*

-

' L , Group of Respondents
I 4 _— ' v 0 \ S
K . .-, Cot Students : .
Lo . P = Graduates | Faculty/ Parents
_ g ; Grade 9 | Grade 10 |~ Grade 11'| Grade 12 | All Gradés - Staff
e ‘ General need for career s - N i
_ planning services - 80 % 60%’ 60% | 69% 65% 75 % 100% | - 100%
- p v 4 . - w
< Percentage of non-respondents T\ N 1
to the item ) 0% 0% 0% . O‘%- 0% 40 % 0% 50%
Number of individuals, | | - . , S ' :
receiving questionnaire . 5 . 5 Y -5 ' 25 6 4 ) 8 -
, | Number of.individuals , : : o ,
eompleting quesfionnaire .+ 5 5 5 , I 5 " RO 4 ¥ 4
i ,'Percent of individuals ’ - | TN - . /
completingjlestl naire - /00 % 100 < /100 7 /00 ay /00 | .67 = /00 |, 50 <
. ,; . - *Ax'rage percentfge of students who want help in choosing and planning for the type of career they. want and the education ax{d or train- /
', ingitrequires (Student Questionnaire Item 21); average percentage of graduates who perceived the high school did not adequately help

them ehoose and plan for the career they wanted and the education and/or training required for it (Graduate Questionnaire Item 23);
. average percentage of faculty/’staff who think'it is importagt for high,schools to help students choose and plan for the type of career they
¥ want and the educatiofi and-or training it requires (FacultyTStaff Questionnaire Item 2); average percertage of parents who think it 1s
important {or high schools to help students choose and plan for the fype of career they want and the education and/or trainipg it requires
.. (Parent_Questiohnaire Item 2), Co " . il ' ‘ -

-

.

Questionnaite data collected o M /51977~ . - - ' -

3 - . _
. ‘ N (dat.e/' _ . ' E: g . "

N *
I N

RN o ' - b

' . '
152 - - L
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TABLE 49; Inadequacy of Career Devel4opment\Assistance as Ingicated by Graduates*
oL . Percentage of Graduates . - - M
Laréer Development Skills . Who Say They Did Not  *  Percentage of
B . .  Receive Adequate - Non-Resporndents ,
) : Assistance . oo s

Area I—Self-awareness, social awareness -
and problem-solving skills: - . R

I?em 1
Item 2
Item 3
Item 4
Item 5
~ ltem 6

Area II-Job exploration skillss

Item 7

Item 8

Item 9 A
Item 10

Area IIIf’ob acquisition and qroblem-
solving skills. R
' -
Item 11« A
Item 12 ‘
Item 13
Item 14

~ »
. v

Area [V—~Educational exploratioreskills:

Item 15
Item 16
Item 17

‘Area V—Educational acquisition and
_ problem-solving skills:
Item 18
ftem 19*
Item 20

—_—

Number of individuals réceiving quesiionnaire:

Numbper of mdw;duals completmg‘questldnna‘e

Percent of individuals completing questxonnaxre

~ *Percentage of graduates who indicated that the high school did.not provide adequate assmtq.nce in
each of career de\/elopment skills (Graduate Qu&stlonnaure Items J1-20). .

Questlonnane data collected on:

(date)
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TABLE 49: Inatequacy of Career Development Assistance as Indicated by Graduates*

-

' o + Percentage of Graduates '
Career Dcvelopment,Skills‘ .~ Who Say They Did Not Percentage

-~

of

Recéive Adequate - ‘Won-Respondents

' . Assistance
. ) . RN igtang
+ Area I—Self-awareness, social awareness,

.+ and problem-solving skills:

Item1 .
Item2 .
Item 3
Item 4
Item 5

+ Item 6

Area [I—Job exploration skills:

Item 7
Item 8
Item 9
ftem 10

Area [II—Job acquisition and problem-
solving skills:

Item 11 °
Item 12
Item 13
Item 14

Area IV—Educational exploration skills: ,

v Item 15
. Item 16
Item 17 -

Area V—Educational acquisition and’
problem-solving skills:

Sy Ifem 18

7 Item 19
Item 20

NPmber of individuals receiving questionnaire :
P | : LA

Number-of individuals completing questionnaire: 4

Percent of:individuals completing'questionnaire: 67% ,v" X

N

*Percentage of graduates who indicated that the high school did not provide adeqyate assist
each of career development skills (Gradugte Questionnaire, Items 1-20). | .

Questionnaire data collected on: 2erek /5 /977
. \ ' T (date) o
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' B/M-4 Selecting Program Goals

>

L




- —

CPSS PROGRAM GOAL YIST . N

(Derived from twenty career delopment
skill item; in the Student Questionnaire)

Nu on this list cor;esmnd to the
question numbers on the questionnaire : %

3 B
- L ‘ .

/< -~
1. Thﬁe student will be able taexplore hls/he'g interests, abilities, and values. . -

2. The student will be gble to identify and solve personal problems common to young peoplein * -
high school. , , ’ ., ‘
3.h The student will be able to apply logiczil steps in making important decisions in his/her life,
- such as chaosing a.job, further education, or a place to live.
> - ot - ’
- 4+ Thestudent w’illll:ecognize‘hqw the different attitudes people have toward fhales and females
can affect job or education or training opportunities.

L

5. The student will recognize how, the different attitudes people have toward racial ot ethnic
groups can affect job or edu,gat'ion or training opportunities.
. 6. The student will be able to deal with situations that he/she may encountet after leaving high
school, such as being financially independen®remaining single, getting married, and raising a
. family. ) : - )
. .ot » N
. 7. The student will be able to use variousstandard job reference matetials, such as The Occupgq-
tional Outlook Handbook, The Dictionary of Occupational Titles, and The Encyclopedia of ~ .
Careers. ) . ’
8. The student will bé able to identify specific characteristics of several jobs, such as pay, éraining T
required, work hours, opportunity for advancement, vacation, and demand for the job.

9. The student will be able to identify the general daily activities that are performed on several:
jobs. . S . . . . L

10. The student will be able to:compare his/her interests, values, and abilities with those needed
on several jobs. v -2

s .

11. The student will demonstrate his/her abilities to correspond properly with a potential employer
. by correctly filling out-a job application form, writing a good letter of application, and preparing
an adequate summary of his/her qualifications and experience. .

- Y

12. The student will be able to present himself/herself effectively in a job interview.

\ 13. The student will be able to locate and use various resources in the community, such as employ-
ment bulletins, employment agencies, and people that could assist him/her in finding a job.
' A . J x o I
. 14. The student will He able to apply problem-solving techniques to deal with situations that he/she
might find on the job, such as poor communication, prejudice, attitude and value conflicts, get-
- ting along with fellow-workersiand supervisors.

) \ L

Form No. 19
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The student will be able to identify the characteristics of several different educational or train- -
ing programs, such as what jobs they prepare one for, cost-of the program, and what is required
for entrance and completion. '

The student will be able to compare his/her interests, values, and abilities with those needed for
specific education or training programs. *

-
’

The student will be able to utilize various resources available, such as brochures, catalogues, and
people in the programs, to explore education or training progra

The student will be able to plan courses to take in high school to apply to his/her occupational
choices. : i |

The student will be able to apply for entrance into an education or training program, such as
contacting the appropriate pérson, and cerrectly completing an application form. >

The student will be able to apply problem-olving techniques to deal with situations that he/she
might find in education or training programs, such as getting along with fellow students and

teachers and maintaining a good grade average. ,

4




: DIRECIIQN\S FOR WRITING PROGRAM GOALS

'~

-

NOTE: This handout is provided for Steering Committee members so that they can become
- familiar with CPSS goal format and to gain expertise in writing additional goals for
your career development’program. The information to be learned and practiced .
is written for self-instruction so that each member may work independently. Once
the techniques for writing program goals have been mastered, you will be ready to

write goals that are not based on the present Student Questionnaire items for your
school. . . . o :
- - -®

. - -
-

.
- -

Part 1 Goals in the provided program goal list are based on career development skills iden-
tified in the Student Questionnaire. The questionnaire is designed to identify which
of these skills students have already acquired and which of the skills students are

-t ' lacking. Goals state what career development skills students should have after par-
ticipating in the school’s career guidance program. ’ . "

Activity 1 Complete the following stafement :
Program goals state: . v o
A.  How.much sfudents will be involved in career development activities

B.  The skills students need to successfully plan their careers

L d

-

C. BothAandB : .

-

Bt N - - * -
¥ -

"ANSWER: B is correct. Program goals do not state how much students will be involved .
in career detelopment activities. ¢

-

- ' /

' -~
' /

P The caseer development skills identified by the questionnaire are only a sample of
all skijl

s, goals may be based on other sources to provide a comprehensive set of
the school’s career guidance program. Goals may be based on requirements
e and local educatjonal agencies. They also may be based on career develop\-
ment skills, knowledge, and attitudes4Hat are considered to be important to students
in the professional judgment of the individuals involved in writing goals.

. -

P i
FormNo.20 15 3 . '
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‘Complete the following sentence:

* .

Goals written for &our career guidance program may be based on:

A. Knowledge,skills, and attitudes considered to be important to students in
the judgment of the individuals writing goals .

B. Educati!)nal requirements of state or local agencies

C. Career development skills identified in the Student Questionnaire

D. *.All of the above

—

- . -
D is the correct answer. Goals may be based on all three sources listed in A-C.

Goals are written to define the direction for your school’s career development pro?
gram. Taken together, the goals should identify most of the important career devel-
opment skills, knowledge, and attitudes students would need to plan satisfying
careers, .no matter what type of career they choose. Goals enabie students to know
what they are expected to learn in career development activities. Goals also define,
the career development skills and knowledge the school is expected_tjimpart to the
students. . - ;

Activity 3 Complete the following statements:

Goals are written to:
A. Define the resources needed for the career guidance program
“ N - ‘ »
. B.  Define the skills and knowledge the school is expected. to impart to the
students in the area of career development < -

G. Define what knowledge, skills, and attitudes students. are expected to
acquire in career develop activities .

D., Aa!IjB

-

E-r BandC
° /

,

ANSWER: Eis correct. Goals define both what the school is expected to impart to the
_students and what the students are expected to learn. '

/

Form No. 20
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A goal has two main parts: “actor and outcome. :
. . o , i .
A. Actor — The person or persons for whom a goal is written are the actors. Stu-
dents should be the focus of your career guidance program. Therefore, goals
should always have students as the actors. . -

B. Outcome — The outcome portion of a goal states what skill, knowledge, or at-
(} titude a student should have after participating in career development activities.
The outcome should -always be related to the area of career development.
Activity 4 Complete the following statements:
The persons for whom goals are written are:.

A. .Parents .

Students

B
C. Teachers
D

All of the above,

»

ANSWER: B is correct. All career dev;alopmgnt activities are planned to benefit students.
Therefore £he goals of the program are written for students.

- The outcomes stated in a éoal:
Are concerned with’ career development )
. Desg.lbe the career development skills teachers will need
at skill, knowlgdge, or attitudes students §hould ixave
A and B above

A and C above

e

B and C above ' ‘ Dty

-
el .

b : :

s

Eis correct. The outcome portion of a goal states wlf\at a student should be
able to do in the area of career development. The outcome does not describe
 skills teachers will need: The entire goal is written for students who should be

the focus of a career guidance program. '

3




Part 5

Activity 5

-~

. -~

’

.

An outcome states what a student should be able to do. It should not state what
activity the student is involved in to acquire the knowledge or skill. For example;
to state that “The student will visit the state employment service” describes an ac- '
tivity, or a process, or an instructional method that could result m any number of
skills from knowing the location of the employment service to being familiar with
the services offered there. It would not be an‘acceptable goal because it describes

"an activity rather than the skill, knowledge, or attitude a student should have. Goal
statements must identify the skills, knowledge, orattitudes a student should have.
Goal statementsshould not describe the activities or processes or methods used to

acquir\wall. !

:

- Decide which of the fc;llowing Statements describebehaviors (knowledge, skills, and

\attltudes).‘

p .
.A.  The student will be able to describe the economic aspects of home
management.

B. The*student will meet with a counselor twice a semester.

C. The student will be able to identify the educational requirements for three

occupations.
, 5N : -
D. The student will attend a meeting on career planning sponsored by the
focal chamber of commerce. i .

E.  The student will visit two employment agencies.

* ~

F.. The student will contact the personnel managers of various lo¢al industries.

G. The student will be able to compare the advaqtages and disadvantages of
v different occupations. / '

M -
;
. &

ANSWER: You should have chosen, A, C, and G above.’ These s%éntements describe skills and

knowledge that students may Hossess. Statements B, D, E, and F describe activ-
ities or processes, g { . .
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Activity 6

Form No. 20

.

Goals included in the CPSS Program Goal List are based on items 1-20 from the
Student Questionnaire. The néed for each item; as expressed by the students, has
been recorded on Tables 41 to 45. These goals are written by use of both the ques-
tionnaire iteth and the corresponding statement on the table as references. The sur-
vey items are more specific than the tablés. The statements on the tables are written
in terms that are more technically correct (e.g., “occupation’ as “career” rather than
“job”). The goal that is written is a direct translation of the questionnaire items, us-
ing the language of the tables. For e*ample, item 1 on the questionnaire is written:

“Have you learned how to explore 'your‘\interests, abilities, and values?”
The corresponding statement on Table 41 reads: '

“Exploring interests, abilities, and values.” -

Translating the questionnaire item into a goal, using the language of the tables, the
goal is stated as follows: ' .

“The student will be able to explore his/her interests, abilities,nd values.”

Note that the above statement has student as the actor and describes an outcome, the .

skill the student should,have after participating in a career development activity .

Any goals that are not included in the provided CPSS Program Goal List should be
written in the same format as goal€ that are included in the provided CPSS Program
Goal List (i.e., studeént as actor, outcome stating a skill, knowledge, or attitude in
the area of career development, etc.).
Which of the following would be acceptable goals for your career guidance program?
If a goal is not acceptable, state why» ’

/

v
»

* A., The student will be familiar-with the entrance requirements of the schools
of his/her choice. ) . %

B. The studgnt will participate in at least two career development activities
6 be offered ddring free*periods.

C. Teachers will be able to assist students in planning course selection for a
given career. -

- ~

D. JThe student will recognize the relationship of his/her abilities and interests
&o his/her career goals. ‘ , i
L4
9 < N
E.  Ninth grade students will besable to relate the course they plan.for finishing
high school to their*tareer plans. R

o
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AN&WER ‘A D, and E are acceptable goals They describe knowtedge and attitudes
i students should have ih the area of career development;;

‘a
’ . Goal B is not acceptable because’it descrlbes an activity students will take : N
part in rather than the skill, knowledge, or attitude they should have. T v
- 3 . . .

Goal C is not acceptable because it does‘not herve‘students'as the actors.

ol

« L. ,”"
, T . -

- 3 - ¥ v

NOTE: Activity 6 cohcludes this handout. If you had difficulty with more than one
goal stagement in Activity 6, then review this handout. If you missed one or
less, inform tje CPSS coordmato‘!’ that you are ready to begin writing:goals. -
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_ 54. Career Development, Units and Evaluation Results. _ . . R .

’

“Insert all approved career development unifs after this page. Also insert evaluation results with
each CDU. (You may want to organize the CDUs by goal number.)
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